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ST. XAVIER’S HIGH SCHOOL, BILASPUR ZONE 

SPLIT SYLLABUS OF SESSION: 2024-25 

CLASS: IX      SUBJECT: COMMUNICATIVE ENGLISH (101) 
MONTH  TEACHING 

DAYS 
BOOK 
DETAILS 

CHAPTER 
NO 

CHAPTER NAME ACTIVITY/ASSIGNME
NT 

EXAM/ 
SYLLABUS 

 
APR -
24 

 
24 

 
NCERT 

 
FICTION  

1 
 

      
POEM 1 

 
 

UNIT 1 

LITERATURE 
READER 
How I Taught My 
Grandmother to 
Read 
The Brook 
 MAIN COURSE 
BOOK  
 People  
A. An Exemplary 
Leader 
 B. A Burglary 
Attempt 
 C. Can You Know 
People You 
Haven't Met  
WRITING: Notice 
Writing  
GRAMMAR: 
Modals 

1. Write a 
paragraph on the 
qualities / 
characteristics 
you inherited 
from your grand 
parents. 
 
2. You are the 
academic in-
charge of your 
school. Write a 
notice about an 
essay competition  
going to be held 
in your school. (In 
about 50 words) 

WEEKLY TEST 
Chapters – 
How I Taught 
My 
Grandmother 
to Read, 
The Brook 
 

JUNE
-24 

       11    
NCERT 

 
 

POEM 2 
 
 
 

UNIT 2 

LITERATURE 
READER. 
 The Road Not 
Taken 
 MAIN COURSE 
BOOK. 
 Adventure 
 A The Final Flight 
 B The Sound of 
the Shell  
C Ordeal in the 
Ocean  
WRITING: 
Informal Letter 

1 .Paste a picture 
of the poet 
Robert Frost and 
write the name of 
his famous works. 
 2. Imagine you 
have spent some 
days on a sea 
voyage. Write 
about your 
experience.  
 

 
WEEKLY TEST 
Chapter – 
The Road Not 
Taken 
 
Writing – 
Informal 
Letter writing 

 
 
JULY-
24 

 
 
      25 

 

 
 
  
NCERT 

 
 

FICTON 2 
 

LITERATUTRE 
READER. 
 A Dog Named 
Duke.  

1. .Write a 
paragraph on an 
adventurous 
experience of 

 
Periodic Test 
– 01 
Chapters - 



Page 3 of 16 
 

POEM 3 
 
 
 

UNIT 3 

The Solitary 
Reaper 
 MAIN COURSE 
BOOK  
Environment : 
A The Indian  
    Rhinoceros 
 B Save Mother 
Earth 
C Save the Tiger 
GRAMMAR: 
Tenses  
WRITING: 
Dialogue Writing 

your pet along 
with a picture 
2. Enlist 5 
endangered 
animals/birds and 
write the causes 
of their plight. 

How I Taught 
My 
Grandmother 
to Read 
The Brook, 
An Exemplary 
Leader 
A Dog Named 
Duke.  
 
Writing – 
Notice 
Grammar - 
Tenses 

 
   
AUG-
24 

 
 

23 

 
 
    

NCERT 

 
 

DRAMA 1 
 
 

UNIT 4 

LITERATURE 
READER:  
Villa for Sale  
MAIN COURSE 
BOOK   
The Class IX Radio 
and Video Show  
A: Radio Show 
 B: Video Show 
GRAMMAR:  
Subject Verb 
Concord, 
Determiners 

1.Dramatization 
of the Play Script 
of Radio and 
Video Show 

 
WEEKLY TEST 
Chapter- 
Villa for Sale  
 
Grammar- 
Subject Verb 
Concord, 
Determiners 

 
SEP-
24 

 
22 

 
NCERT 

 
 

FICTON 3 
 

        
 
 
POEM 4 

LITERATUTRE 
READER  
 The Man Who 
Knew Too Much . 
 The Seven Ages  
MAIN COURSE 
BOOK 
 Bermuda Triangle  
WRITING:  
Paragraph Writing 

1 Write about the 
poetic devices 
used in the  poem 
“The Seven Ages” 
 
2.Discussion on 
Bermuda Triangle. 
 
3. ASL 

Half Yearly 
Exam 
 LITERATURE 
READER 
FICTION – 
1,2,3 
POEM – 
1,2,3,4 
DRAMA - 1 
MAIN 
COURSE 
BOOK   
UNIT- 1,2,3,4 
GRAMMAR 
Modals, 
Subject Verb 
Concord, 
Determiners.  
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WRITING 
Notice 
Writing, 
Informal 
Letter , 
Paragraph , 
Dialogue 
Writing 

 
 
OCT -
24 

 
 

16 
 

 
 
  
NCERT 

 
 

FICTION 4 
 
 
 

UNIT 5 

LITERATUTRE 
READER  
 Keeping It from 
Harold  
MAIN COURSE 
BOOK:  
Mystery 
 Harry Potter 
GRAMMAR:  
Clauses  
1. Noun Clauses  
2. Relative Clauses 
 3. Adverb Clauses 

1. Discussion on 
The Harry Potter 
Series 
 
 
2 Art Integrated 
Project Subject 
Enrichment 
Activity 

 
WEEKLY TEST  
 Chapter –  
Keeping It 
from Harold  
Grammar – 
 Clauses 
 

 
NOV-
24 

 
     23 

 
  
NCERT 

 
 

FICTION 5 
POEM 5 

LITERATUTRE 
READER  
Best Seller 
 Oh, I Wish I'd 
Looked After Me 
Teeth  
MAIN COURSE 
BOOK 
A. The Invisible 
Man B. The 
Tragedy of       
   Birlstone 
GRAMMAR: 
Reported Speech  
a. Commands and 
Requests  
b. Statements  
c. Questions  

1. Share your 
views on the topic 
‘Health is Wealth’ 
with reference to 
the poem ‘ Oh, I 
Wish I'd Looked 
After Me Teeth’ 
 
2. Write different 
types of Adverbial 
Clauses with two 
examples for each 

 
Periodic Test 
– 02 
Chapter –  
Keeping It 
from Harold  
Best Seller 
 Oh, I Wish I'd 
Looked After 
Me Teeth 
Bermuda 
Triangle 
Writing – 
Paragraph 
Writing 
Grammar – 
Reported 
Speech  

 
DEC-
24 

 
     19 

 
 

 
NCERT 

 
 

DRAMA 2 
 
 

LITERATURE 
READER:  
The Bishop’s 
Candlesticks 
MAIN COURSE 

1. Debate on How 
for Virtual Classes 
are Degrading 
Basic Skills of 
Students. 

WEEKLY TEST 
Chapter – 
The Bishop’s 
Candlesticks 
Writing – 
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UNIT 6: 

BOOK  
 
Children  
a. Tom Sawyer 
 b. Children of 
India  
c. Children and    
     Computers 
 d. Life Skills  
e. We are the 
World 

Dialogue 
Writing  

 
JAN-
25 

    
     24 

 
NCERT 

 
 

POEM 6 
 
 

UNIT 7 

LITERATURE 
READER  
Song of the Rain  
MAIN COURSE 
BOOK:  
Sports and Games  
A. Grandmaster 
Koneru Humpy 
Queen of 64 
Squares B. It’s 
Sports day 
 C. Hockey and 
Football  
 

1. Write  a short 
biographical 
sketch of your 
favourite 
sportsperson.   
 
2. Write a Diary 
Entry on how you 
felt  on  the 
Annual Sports 
Meet of your 
school.(Share 
your experience0 

 
 
WEEKLY TEST 
Chapter – 
Song of the 
Rain 
 
 
 

FEB-
25 

     23 
 

NCERT  Revision Practice of 
questions of 
sample papers 

Test of whole 
syllabus 
 

MAR
-25 

 
 

NCERT    Annual Exam   

 

SUBJECT …हिन्दी…(002)                    Class – नौवीं 
MONTH TEACHING 

DAYS 

BOOK 

DETAILS 

CHAPTER 

NO 

CHAPTER NAME ACTIVITY/ 

ASSIGNMENT 

EXAM 

/SYLLABUS 

APR  23 

 

हिहिज 

व्याकरण 

पाठ-

1गद्यपाठ -

7पद्य 

व्याकरण 

पाठ- 1  दो बैलों 

की कथा       

पाठ -7 साखी 

और सबद      

व्याकरण 

उपसगग - प्रत्यय  

एकल 

क्रियाकलाप - 

साहखयाां कबीर के 

पाांच दोिों को 

सांकहलि कर 

सुलखे हलखें। 

 

पाठ-1 दो 

बैलों की कथा 
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JUNE 11 

 

हिहिज 

व्याकरण 

पाठ- 2 गद्य 

व्याकरण 

*ल्िासा की ओर         

समास, पत्र लेखन 

औपचाररक, 

अनौपचाररक  

समास पर पोस्टर 

बनाना। 

साप्ताहिक 

परीिण  

 समास  

JULY 25 

 

 

हिहिज 

कृहिका  

  

पाठ- 3  

गद्य,     पाठ 

-8 पद्य  

कृहिका 

पाठ-1  

व्याकरण  

पाठ-3 

उपभोक्तावाद की 

सांस्कृहि       

पाठ-8 वाख      

पाठ-1 इस जल 

प्रलय में  

लघ ुकथा  

अपनी पसांदीदा 

वस्िु पर सहचत्र 

हवज्ञापन लेखन 

िैयार करें। 

P.T.-1 

(परीिा भाग) 

गद्य- पाठ-1 

दो बैलों की 

कथा          

पद्य-पाठ- 7 

कबीर की 

साहखयाां एवां 

सबद 

व्याकरण -

उपसगग प्रत्यय 

AUG  23 

 

 

हिहिज 

व्याकरण 

पाठ-4 गद्य 

पाठ -9 पद्य 

व्याकरण 

*साांवल ेसपनों की 

याद 

 *सवैय े           
अलांकार ,अपरठि 
गद्याांश - पद्याांश  
ई-मले लेखन  

'पहियों के 

सांरिण' पर 120 

शब्दों में अनुच्छेद 

िैयार कररए ।              

साप्ताहिक 

परीिण  

बहुहवकल्पीय 

प्रश्न 

साांवल ेसपनों 

की याद 

हसिांबर में 

SEP  22 

 

 

हिहिज 
गद्य  

पद्य  

 

व्याकरण  

पाठ- 5 

पाठ-10 

 

 

पाठ-5 प्रेमचांद के 

फटे जूिे 

पाठ-10 कैदी और 

कोक्रकला  

*सूचना लखेन  

*वाक्य अथग के 

आधार पर 

*सांवाद लखेन 

 

 

 

 

 

आपके हवद्यालय 

में 'हिांदी क्रदवस 

'पर एक कायगिम 

आयोहजि क्रकया 

जा रिा ि ैहजसके 

हलए 60 शब्दों में 

सूचना लखेन 

िैयार करें। 

अधगवार्षगक 

परीिा भाग— 

हिहिज- ( गद्य) 

पाठ-1-4 

पद्य-पाठ 7-10 

कृहिका-पाठ1 

व्याकरण - 

उपसगग-प्रत्यय, 

समास, 

अलांकार, पत्र, 

हवज्ञापन -

लेखन, लघु - 

कथा, अपरठि 

गद्याांश-पद्याांश, 

अनुच्छेद व 

सूचना लेखन, 

ई-मेल लेखन। 

*वाक्य अथग के 

आधार पर 

*सांवाद लेखन 
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OCT  16 

 

 

हिहिज पाठ्-6 

गद्य भाग 

पद्य भाग 

पाठ-11 

व्याकरण  

पाठ-6 मेरे बचपन 

के क्रदन पाठ -11 

ग्राम श्री व्याकरण 

-सांवाद लेखन 

ईमेल लखेन 

 

भारिीय फसलों 
का नाम सहिि 
चाटग पेपर पर 
हचत्र िैयार करें। 

 

साप्ताहिक 

परीिण  

हिहिज  

पाठ —6 मेरे 

बचपन के 

क्रदन  

NOV 23 

 

 

 

हिहिज 
पद्य  

कृहिका  

पाठ -12  

पाठ-2 

 व्याकरण  

पाठ -12 मेघ आए  

पाठ-2 मेरे सांग 
की औरिें                    

 

 P.T.--2 

(परीिा-

भाग) 

हिहिज -गद्य 

खांड   पाठ- 5 

प्रेमचांद के फटे 

जूिे ,पाठ-11 

ग्राम श्री , 

व्याकरण -

सांवाद लेखन, 

ईमेल लखेन                  

DEC 19 

 

 

 

हिहिज 

पद्य-भाग 

कृहिका 

पाठ-13 

कृहिका- 

पाठ-3 

*पाठ 13 बचे्च 

काम पर जा रि े

िैं। 

*पाठ-3 रीढ़ की 

िड्डी  

एकल 

क्रियाकलाप - 

बाल श्रम के 

रोकथाम के हलए 

सरकार द्वारा 

क्रकए गए प्रयासों 

का उल्लखे 

कीहजए। 

 साप्ताहिक 

परीिण   

कृहिका पाठ–

3 

रीढ़ की िड्डी  

JAN 24    

 पुनरावृहि 

-------------------- श्रवण वाचन 

कौशल 

प्रररिण। 

FEB 17  सांपूणग 

पाठ्यिम  

वार्षगक परीिा 

पुनरावृहि  

--------------------  

MAR ---------- 

 

---------- 

 

--------- वार्षिक परीक्षा -------------------- 

पूणग पाठ्यिम  

--------------- 
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                 CLASS: IX        SUBJECT: MATHEMATICS (041/241)  
MONTH  TEACHING 

DAYS 
BOOK 
DETAILS 

CHAPTER 
NO 

CHAPTER’S 
NAME 

ACTIVITY/ 
ASSIGNMENT 

EXAM / 
SYLLABUS 

 
APR -

24 

 
24 

 
NCERT 

1 
 

10 

Number 
systems 
Heron’s 
Formula 

Representation of 
irrational numbers 
on the number line 
by spiral method. 

Class  Test, 
Chapter - 1 

JUNE-
24 

11 NCERT 5 
 

2 
 

Introduction 
to Euclid’s 
Geometry 
Polynomials 

Prepare formula 
chart 
 

 Class  Test, 
 Chapter – 2 & 
5. 

 
 

JULY-
24 

 
 

25 
 

 
 

NCERT 

2 
 

6 
 

7 

Polynomials 
(Continue) 
Lines and 
Angles 
Triangles 

Verify if two lines 
intersect to each 
others 
 i) Vertically 
opposite angles 
are equal 
ii) Angles in linear 
pair are 
supplementary. 
Revision For 
periodic Test -1 
Exam. 

Periodic Test – 
1 
Chapters – 1 & 
2  
 

 
AUG-

24 

 
23 

 
NCERT 

           3 
 
           4 

Coordinate 
Geometry 
Linear 
Equations in 
two variables 

To obtain Mirror 
image of a given 
geometrical figure 
w.r.to. x – axis &  y 
– axis. 

Class Test 
Chapters -  7 

 
SEP-
24 

 
22 

 
NCERT 

         12 Statistics Verify that sum of 
angles of triangle 
is supplementary. 
Verify exterior 
angle property of a 
triangle  

HALF YEARLY 
Chapter No: 1, 
2, 3, 4, 5, 6 , 7 
& 10. 

 
OCT -

24 

 
16 

 

 
NCERT 

11 Surface areas  
and  volumes 

Art integrated 
Activity 
 

Class Test 
Chapters - 12 

NOV-
24 

23 NCERT 9 
 

8 

Circles  
 
Quadrilaterals 

Verify that the 
angles in a same 
segment of a circle 
are equal. 

 

 
DEC-

24 

 
19 

 

 
NCERT 

       8 Quadrilaterals 
(Continue) 

To draw histogram 
of heights of 
students of your 
class. 

Class Test  
Chapters : 8 
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JAN-
25 

24 NCERT Revision All Revision & Sample 
Paper Solutions 

Periodic Test - 
2 
Chapters:  9 & 
11. 

FEB-
25 

23 NCERT Revision All  Revision & Sample 
Paper Solutions 

Annual Exam 
Chapter:1 to 12 

MAR-
25 

 
 

NCERT Revision All  Annual Exam 
Chapter:1 to 12 

 

 

SUBJECT : SCIENCE  (086)   CLASS : IX 

MONTH TEACHING 
DAYS 

BOOK 
DETAILS 

CHAPTER 
NO 

CHAPTER 
NAME 

ACTIVITY/ 
ASSIGNMENT GIVEN/ 

PRACTICAL 

EXAM SYLLABUS 

APR -
24 

23 
 

NCERT 1. 
5. 
7. 

Matter in our 
surrounding 
Fundamental 
unit of life-
cell 
motion 

ACTIVITY- 
PHY- Distance and 
Time graph for the 
motion of two 
objects 
CHEM- Particles of 
matter are 
continuously moving 
BIO-  To see plant 
and animal cell 
under microscope in 
onion and human 
cheeks. 

Weekly test 
Portion-  
Ch-1,5,7 

JUNE-
24 

11 
 

NCERT 1. 
 
 
 

5. 
 
 

7. 
 

Matter in our 
surrounding 
(continue) 
Fundamental 
unit of life-
cell 
(continue) 
Motion 
(continue) 
 

ACTIVITY- 
CHEM-Sublimation 
of Ammonium 
chloride factors 
affecting 
evaporation 
BIO-to prepare 
temporary mounts 
of leaf peels , tip of 
roots of onion  

Weekly test  
Portion- 
Ch-1,5,7 

JULY-
24 

25 
 

NCERT 1. 
 
 
 

5. 

Matter  in  
our  
surrounding 
(continue) 
Fundamental 

ACTIVITY- 
CHEM- 
Preparation of 
solutions, collides, 
suspension, mixture 

Periodic Test1 
Portion- 
Ch-1, 5,7 



Page 10 of 16 
 

 
 

8. 

unit of life-
cell(continue) 
Force and 
laws of 
motion 

and compound 
BIO-  to make chart 
of plant and animal 
cell. 

AUG-
24 

23 
 

NCERT 2. 
 
 

6. 
8. 
 
 
 

9. 

Is matter 
around us 
pure? 
Tissue 
Force and 
laws of 
motion 
(continue) 
gravitation 

ACTIVITY- 
PHY- Body will 
remain at rest unless 
acted upon by force 
CHEM- Types of 
reactions and 
changes 
-separation of 
mixtures 

Weekly test 
Portion- 
Ch-2, 8,6 

SEP-24 22 
 

NCERT 2. 
 
 
 

6. 
 

9. 
 

10. 

Is matter 
around us 
pure? 
(continue) 
Tissue 
(continue) 
Gravitation 
(continue) 
Work and 
energy 

ACTIVITY- 
Art integrated  
project  
PHY-Determination 
of the density of a 
solid (denser than 
water) by using a 
spring balance and a 
measuring cylinder. 
CHEM- Laws of 
conservation of 
mass  
Bio –to see  slides of 
different plant and 
animal tissues 

Half Yearly 
Examination 
Portion- 
Ch-1,2,5,6,7,8 

OCT -
24 

16 
 

NCERT 3. 
 

12. 
 
 

10. 

Atoms and 
Molecules 
Improvement 
in food  
resources 
Work and 
energy 
(continue) 

ACTIVITY- 
PHY- Archimedes’ 
Principle 
  Relation between 
weight of a body and 
force required to 
just move it. 

Weekly test 
Portion- 
Ch-3,10,12 

NOV-
24 

23 
 

NCERT 4. 
 

12. 
 
 

10. 
 
 

Structure of 
atom 
Improvement 
in food 
resources 
Work and 
energy 
(continue) 

ACTIVITY- 
 PHY- make a list of 
gadgets which 
involves of energy 
 
Bio- To make a chart 
showing different 
species of 

Weekly Test  
Portion-
4,11,12 
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11. Sound indigenous and 
exotic breeds of 
animals used in 
animal husbandry. 

DEC-
24 

19 
 
 

NCERT Revision Revision of 
the chapters 

ACTIVITY- 
PHY- laws of 
reflection of sound 
CHEM-Make a chart 
displaying electronic 
configuration of the 
first eighteen 
elements 
BIO- life cycle of 
mosquito  

Weekly test 

JAN-
25 

24 
 

NCERT Revision Revision 
from the  
sample paper 

 
 

PERIODIC 
TEST-II 
Ch-3,9,12 

FEB-25 23 NCERT Revision Revision of 
the chapters 

 FINAL EXAM 
FULL 
SYLLABUS 

MAR-
25 

00 
 

NCERT Revision All  FINAL EXAM  
FULL 
SYLLABUS 

 

 

SUBJECT - SOCIAL SCIENCE   CLASS – IX 

SN MONTH CHAPTER NAME ACTIVITY/ PROJECT TEST & PORTION 

1 APRIL 1.The French 
Revolution {HISTORY} 

1.India Size and location 
{GEO} 

 

Map work Geo. Ch.-1 

Map work Hist. Chapter -1 
 

1.The French 
Revolution 
{HISTORY} 

1.India {GEO} 

2 JUNE 1.What is Democracy? 
Why Democracy? 
{CIVICS} 

2.Physical Features of 
India {GEO} 

 

Map Work Chapter 2 

 

Playing game in two groups 

regarding the chapter. 

1.What is 
Democracy? Why 
Democracy? 
{CIVICS} 

2.Physical Features 
of India {GEO} 
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3 JULY 1.The Story of Village 
Palampur {ECONOMICS} 

2.Constitutional Design 
{CIVICS} 
 

Survey to nearest Villages  

Make a poster on 
constitutional assembly 
member and give a suitable 
title to it.  

Playing game in two groups 
regarding the chapter. 

1.The Story of 

Village Palampur 

{ECONOMIC} 

2.Constitutional 

Design {CIVICS} 

 

PERIODIC TEST-I 

{PORTION: History 1, 

Civics 1, Geography 1, Economics:- 1      } 

4 AUGUST 2.Socialism in Europe 
and the Russian 
Revolution {HISTORY} 

2.People as Resource 
{ECONOMICS} 

Playing game in two groups 
regarding the chapter. 

 

Map work Hist. Chapter-2 

2.Socialism in 
Europe and the 
Russian Revolution 
{HISTORY} 
 

5 SEPTEMBER 3.Drainage {GEO} 

4.Forest Society and 
Colonialism {HISTORY} 
Interdisciplinary project 
as Part of multiple 
assessments 

3.Electoral Politics 
{CIVICS} 

Make a poster on 
conservation of water and 
give a suitable title to it.  

Map work Goe. Chapter -3 

Document making Forest 
Society and Colonialism 
(Art integrated Project) 

5.Drainage 

{Geo} 

 

 

 

 

6 OCTOBER 4.Working of 
Institutions {CIVICS} 
 5.Democratic Rights 

{civics} 

Mock Parliament  

Make a chart on the 

Democratic Rights. 

4.Working of 

Institutions {CIVICS} 

HALF YEARLY EXAMINATION 

{PORTION:  History:- Chapter – 1,2, Civics :- Chapter – 1,2 Economic:-Chapter 

1,2,Geography:-Chapter – 1,2,3 } 

7 NOVEMBER 5.Pastoralists in the 
Modern 
World{HISTORY} (To be 
assessed as part of 
Periodic Assessment 
only) 
4.Climate (Geo) 
 

Draw a graph chart on the 

population Chapter {Geo.} 

Make a project on Natural 

Vegetation and Wild Life 

{GEO} 

Map work Goe. Chapter - 4 

4.Climate {GEO} 
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5.Natural Vegetation 
and Wildlife (Only map 
pointing to be 
evaluated in the Annual 
examination.) 

6.Population (Geo) 
 

8 DECEMBER 3.Poverty as a 
Challenge 
{ECONOMICS} 

3.Nazism and the Rise 
of Hitler {HISTORY} 
 

Map work Hist. Chapter-3 3.Poverty as a 

Challenge 

{ECONOMICS} 

3.Nazism and the 

Rise of Hitler 

{HISTORY} 

PERIODIC TEST II  

{PORTION:  History :- CH -2,Civics :-CH – 4,Geography:-CH – 4 Economic:-Chapter – 3  } 

9 JANUARY Revision    

10 FEBRUARY Revision  
 

 History :- CH -3,4 
Civics :- 
CH – 3,4 
Geography:- 
CH – 4,5 
Economic:- 
Chapter – 3,4 

ANNUAL EXAMINATION 

{PORTION:   Final Examination History:-Chapter – 1,2,3, Civics :-Chapter 1,2,3,4,5 

Economic:-Chapter – 2,3,4 Geography:-Chapter – 1,2,3,4,6 } 
 

 

 

SUBJECT- INFORMATION TECHNOLOGY (402) 

SN MONTH CHAPTER NAME ACTIVITY/ PROJECT CLASS TEST & 

PORTION 

1 APRIL  
Basic ICT Skills 

 

Basic Knowledge about computer. 
Peripheral devices. File and folder 

creation, Renaming, Deleting. 

-Basic ICT Skill 

2 JUNE Data Entry and 
keyboarding 

skills 
 

Practice to place finger on correct 
key in four different rows of 

keyboard. Typing speed 
improvement. Short cut keys. 

-Data Entry and 

Keyboarding 

skills. 
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3 JULY 1.Communicatio
n Skills 

2.Digital 
Documentation 

 

Basics of Document like create 
save insert delete. Text formatting. 

C Creation of numbered list 
Bulleted list 

 

-Communication 

Skills 

PERIODIC TEST-I 

{PORTION:      1. Basic ICT Skills    2. Data Entry and keyboarding skills  
3. Introduction of IT-ITES industries  } 

4 AUGUST 1.Digital 
Documentation         

2.Self-
Management 

Skills 

Pros and cons of written, verbal 
and nonverbal communication.  
Strength and weakness analysis. 

Role play for building self-
confidence. 

-Digital 

Documentation 

-Management 

Skills 

5 SEPTEMBER Introduction to 
IT-ITES industry 

 

Identify and list the various IT 
enabled services, Observe the 

application of IT in various areas. 

- IT/ ITES 

industries. 

6 OCTOBER 1.Entrepreneuri
al skill 

2. Electronic 
Spreadsheet 

 

Group discussions on role and 
features of entrepreneurship. 

Identify core skills of successful 
entrepreneur. Basic of 

spreadsheet. Formatting tools. 
 

-Entrepreneurial 
skill. 

 
-Lab test for 

practice. 

1.Digital 

documentation 

2. Electronic 

spread sheet. 

HALF YEARLY EXAMINATION 

{PORTION: 1. Basic ICT Skills   2. Data Entry and keyboarding skills 
3. Communication Skills 4.Digital Documentation 5. Self-Management Skill} 

7 NOVEMBER 1.Electronic 
Spreadsheet 

2.  Digital 
Presentation 

Use of relative referencing. Mixed 
referencing and absolute 

referencing. 
Basics of presentation. 

Presentation creation. Running. 
Save. Closing. Slide creation, copy, 

inserting table, and image. 
 

-Electronic 
Spreadsheet 

 

8 

 

DECEMBER 

 

Green Skill 

Group discussion on hazards of 
deteriorating environment. 

Prepare poster showing 
environment conservation. 

 

-Digital 

presentation 



Page 15 of 16 
 

09 JANUARY Revision Group discussion on hazards of 

deteriorating environment. 

Prepare poster showing 

environment conservation. 

 

Practical Exam 
PORTION: 
1. Digital 

Documentation 
2. Electronic 
Spreadsheet 

3. Digital 
presentation 

Periodic Test -II 

{PORTION:   1. Electronic Spreadsheet    2. Digital Presentation 

3.  Entrepreneurial skills  } 

10 FEBRUARY Revision   

ANNUAL EXAMINATION 

{PORTION : FULL SYLLABUS} 
 

===============XXX=============== 
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